“The Garden of Gifts”

Tea Hostess Instructions

Dearest Ladies, 

Thank you for volunteering to host a table at our Christmas Tea.  Your participation adds creativity and to our “Garden of Gifts”. 

The tea will be Saturday, December 4th, but set-up is the day before.

Here are your instructions

1. Friday December 3rd: Arrive any time between 3:00 and 6:00 p.m. to set your table.

2. Provide these items for your table of 8 guests:

· Plates, forks, spoons, knives, tea cups, water glasses, water pitcher, cream & sugar bowls, napkins, 2 tea pots a tablecloth for 60” round table, and place cards.

· Place cards: provide a simple place card at each setting with the names of guests that you have invited to your table. For any empty seats, place a card saying “available”. This will help those without a pre-arranged table to find a seat more easily. After you know the names of the new guests at your table you may write a new place card with their name on it if you would like.

· Include a festive centerpiece (no candles please!) no need to purchase a centerpiece, use some of your own Christmas décor for your table.

· Food Service:  Guests will bring their food to their own tables. It will not be served from the kitchen. Please leave enough room on your table for up to 8 plates of food your guests may be bringing. If you have them, please bring a tiered plate stand and/or stackable cake pedestals for your table to help it not appear so crowded. We encourage you to coordinate the food at your own table. We are hoping that everyone ends up with a nice assortment of food.
3. Saturday, December 4th: arrive at the church by 8:45. You will help greet the guests and help them find their seats and get their food to their tables. If they are not already committed to ta table and if you have room, invite guests to your table until filled. When your table is filled, enjoy the boutique shopping!

4. Boutique: Shopping will continue from 9 a.m. to 12 noon at which time hostesses and guests will proceed to the sanctuary and find their seats. Hostesses will fill the tea pots with hot water  and the pitchers with cold water from the kitchen. A selection of tea will be at your table for the guests to choose from.

5. Tea Party: make sure the guests at your table have been introduced and that everyone is included in conversation. 

6. Since our Theme this year is a “Garden of Gifts” maybe you could have some kind of small gift at each place setting. Nothing that costs anything really. For example a friend of mine made tiny scrolls with scriptures on them and tied them with a piece of ribbon. That was a great gift of sharing the Word with us. Be creative!

7. After the Tea Party and Program it will be time to clean up. The hot tip is to bring your laundry basket with towels and carry your items in that to the church and home. You will need to wash your things at home. 
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